
 

Gold Coast Albert Junior Tennis Club Committee Member Code of 
Conduct 

1. Adopt appropriate and responsible behaviour in all interactions. 

2. Treat each person as an individual and display courtesy to all involved. 

3. Act with integrity and objectivity, and accept responsibility for your 
decisions and actions. 

4. Encourage and support opportunities for people to learn appropriate 
behaviours and skills. 

5. Adopt responsible behaviour in relation to alcohol and other drugs. 

6. Ensure your decisions and actions contribute to a safe, harassment free 
environment. 

7. Do not tolerate harmful or abusive behaviours. 

8. Respect the rights and worth of every person regardless of their gender, 
ability, cultural background or religion. 

9. Ensure that any information acquired or advantage gained from the 
position is not used improperly. 

10. Do not allow prejudice, conflict of interest or bias to affect your objectivity. 
11. Conduct your responsibilities with due care, competence and diligence. 
12. Act honestly, in good faith and have the best interests of the 

organisation/beneficiaries in mind at all times.  

Meetings 

13. Strive to attend all meetings, sending apologies to the chair for necessary 
absences. 

14. Prepare for the meeting by reading the agenda, papers and any emails 
before the meeting. 

15. Talk to the chair before the meeting if you need to clarify anything.  
16. Arrive on time.  Stay to the end. 
17. Participate fully in the meeting; 

a.  Listen to what others have to say and keep an open mind. 
b.  Contribute positively to the discussions. 
c.  Be concise. 

18. Help others concentrate on the meeting.  Discourage side conversations. 
19. Draw attention to any potential conflicts of interest that may arise in the 

meeting. 
20. Fulfil any responsibilities assigned to you at the meeting and be prepared 

to report back on your progress at the next meeting. 

Adopted by the GCAJTC Committee 4th Jan 2021 


